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Application for Participation 

LESO requires an Application for Participation be submitted to the LESO 
via email from the SC or SPOC.  No US Mail applications. 
The Application must be signed by the current Chief Law Enforcement 
Officer (CLEO), or authorized official.
• Application for Participation Version November 2022.
• Any additional supporting documentation that may be required for the 

LESO to properly vet an agency. Examples, not limited to:
• Signed and dated letter from governing body on official letterhead 

appointing Acting/Interim CLEO name and effective date.

• City council meeting minutes appointing Acting/Interim CLEO by 
name and effective date.
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Application – Section 1 

Section 1

Completed 
by the LEA.

Note: 
Must have 
at least one 
RTD 
Screener, if 
only CLEO 
then must 
have CLEO 
listed as a 
screener.

Provide 
Originating 
Agency Identifier 
(ORI) number.

Agencies that do 
not have an ORI 
number MUST 
go through the 
LESO vetting 
process and 
provide 
substantiating 
records as to 
why the agency 
does not have 
one.
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Application – Section 2 

Section 2
Completed by 
the CLEO or 
Acting or 
Interim.

Note: Two of 
the three 
boxes must be 
checked for the 
application to 
be approved.

Digital or wet 
signatures are 
allowed or 
accepted.  
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Application – Section 3 

Section 3  
Completed by the SC/SPOC (with signing authority).

Note: Application must be signed, dated, and submitted within 30 
days of the CLEOs signature otherwise the application will be denied.
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Application – Section 4 

Section 4

Completed 
by the 
LESO 
Customer 
Support 
Office.

Note:
• Current application form November 2022.
• Once approved, the LESO Customer Support Office will add the agency’s assigned

DODAAC (Department of Defense Activity Address Code), current date, and provide any
notes.

• If the application is not approved, the respective SC/SPOC will be notified via email by the
LESO.
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Application Notes 

• The LEA shall:
• Ensure that all information on the application is correct and all required 

fields are completed in Section 1 and Section 2.

• Once the LEA has confirmed all required information,in Sections 1 and 2 
are correct, they should then email the signed application, SPO and SPO 
Addendum (if applicable) to their respective SC/SPOC.

• The SC/SPOC shall:
• Review the entire application to ensure all required fields are completed.

• Once the SC/SPOC has reviewed all the information on the LEA’s 
application, they will sign the application.

• SC/SPOC will keep/file the SPO and SPO Addendum (if applicable) and
email the application with supporting documentation to: LESO@DLA.MIL.

mailto:LESO@DLA.MIL
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Application Notes Continued 

• At least one Reutilization, Transfer and Disposal
(RTD) screener is required.

• Screeners must be employed by the LEA.

• No Mayors, Fire Chiefs, or City employees.

• Ensure screeners provide their official title/rank, first
name, last name, email address, and phone number.

• Full legal name must be used on the application as
shown on driver’s license. No initials or nicknames.

• Email addresses cannot be generic, i.e.,
police@pd.gov.

mailto:police@pd.gov
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